  NEST            

CODE OF CONDUCT AND PROFESSIONAL ETHICS

Policy: All Staff and Volunteers are required at time of hire or placement to understand and abide by the codes of conduct as set forth in the Great Start Readiness Performance Standards, The Order of the Fisherman Ministry (TOFM) Educational Services Standards and the Nest Child Care and Parent Institute Standards specified that:

Head Start Performance Standard 1304.52(h)(1) states: Grantee and delegate agencies must ensure that all staff, consultants, and volunteers abide by the program’s standards of conduct. These standards specify: 
1) They will respect and promote the unique identity of each child and family and refrain from stereotyping on the basis of gender, race, ethnicity, culture, religion, or disability. 
2) Maintaining confidentiality is important to the success of our mission, our reputation in the community and the privacy of clients and staff, family files, personnel records, financial information, client information and other related information is considered confidential. I am required to protect this information by safeguarding it when in use, filing it properly when not in use and discussing it only with those who have a legitimate need to know. Additionally staff, who are also parents, may not access confidential information (as defined above) other than what is required within the scope of their job responsibilities. If approached by members of the news media, requesting information regarding Nest program operations, I will refer request to the Director. 
3) No child will be left alone or unsupervised while under my care. Supervised is interpreted to mean at least one paid or contracted staff person is present, unless an exception has been approved by the Director or Center Manager.
4) They will use positive methods of child guidance and will not engage in corporal punishment, emotional or physical abuse, or humiliation. In addition, they will not employ methods of discipline that involve isolation, the use of food as punishment or reward, or the denial of basic needs. 
5) I understand that no child may be removed from the presence of staff other than a child’s own parent or guardian or other authorized person.
6) I will not solicit or accept gratuities, favors, or anything of significant value for personal use or enrichment from contractors/vendors or potential contractors/vendors who have been awarded contracts or provide services or materials for Nest.
7) Unless authorized by the Director, I will not solicit or request donations (monetary, services and/or goods) for the agency sponsored events.
8) I understand that I must maintain professional boundaries with agency enrolled children/families at all times. Staff is expected to keep their personal lives separate from that of enrolled children/families and shall have only limited contact outside of work related activities. Staff is to discuss with their supervisor any situation/relationships with enrolled children/families that are unclear or questionable.
By signing your name below, you are indicating and acknowledging that you have been informed of these standards and professional ethics of the Nest Child Care and Parent Institute. I understand this document shall be placed in my personnel file and that violation of these codes may result in disciplinary action up to and including termination. 
_________________________________________________ 

________________ 
Employee Signature 







Date 
_________________________________________________ 

 
Employee Printed Name 
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